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Right-click on an empty space on your 
desktop to create a new folder (“New” ➔ 
“Folder”). Type in the patient’s name and 
click “Enter”.

Open patient history. Right-click 
on the newest CBCT and select 
“Export DICOMDIR”

In the window that appears, 
browse to Desktop, click on your 
newly created folder, then click 
“Select Folder”
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Click “OK” when DICOM exports successfully

Once export is complete, go to the 
patient’s folder and confirm the .dcm files 
were exported correctly (there should be 
several hundred files).

Do NOT skip this step!

Return to your desktop and right-click on 
the patient’s folder, select “Send to” ➔ 
“Compressed (zipped) folder”. A duplicate 
folder will be created with either a zipper 
or a blue “Z”
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